
List your income. 
In the Planned column for income, list out each paycheck
(and any side hustles) coming in this month. Add that up.
This is how much you have to work with this month!

List your expenses. 
Plan for everything you’re spending money
for this month.

Track your expenses (all month long). 
How do you stay on top of your spending? Track. Your. Transactions. That means you’re tracking everything that
happens with your money all month long.

Subtract expenses from your income. 
This should equal zero. If you’ve got money left over, put it toward your debt or other money
goal. If you’ve got a negative number, lower your planned totals or cut extras until you get zero.

Make a new budget (before the month begins). 
Your budget won’t change too much from month to month, but no two months are exactly the same. So, create a new
budget every single month! Don’t forget month-specific expenses (like holidays or seasonal purchases). 

You’ll see lots of common budget categories 
and lines. Skip any you don’t need. As you go, 
add the planned amounts inside each box.

Getting everything on paper first is super helpful. Then, might we suggest EveryDollar—our free budgeting tool
to help you keep up with the budget all month? (We might. We will.)

Pro Tip: Before you start, open up your online bank account or grab your bank statements to help as you start filling out 
these numbers.
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